ITBA Step by Step document for Compulsory Selection for FY 2022-23

Dated 21.06.2022

1. The functionality in ITBA for JAOs and AOs of Central Charges (CC) and International
Taxation (IT) charges for selection of cases under Compulsory Selection for FY 2022-23 with
respect to the various applicable parameters of the “Guidelines for compulsory selection of
returns” issued by the Board vide F.N0.225/81/2022/ITA-1l dated 11-05-2022 as well as the
modification thereof as per communication of the Board of the same number dated 03-06-2022
(revised Guidelines) has been made live.

The present document contains the Step-by-Step procedure to be followed in ITBA for selection
of cases under compulsory selection by the JAOs / AOs of CC and IT charges with respect to
various applicable parameters of the said Guidelines.

2. In this regard, the below points may be noted by all JAOs as well as AOs of Central and
International Taxation charges and their hierarchy.

2.1 In respect of the cases pertaining to search & seizure/requisition in which search &
seizure/requisition was conducted prior to 01-04-2021 (Please refer to Paragraph 2.1 of revised
Guidelines dated 03-06-2022), the cases for search year, in which time for issuance of notice
u/s 143(2) is available as per law, can be selected from the Assessment Menu by navigating the
below path:

ITBA Portal > Assessment - Menu > Selection u/s 153A and Relevant Search
Year or Selection/Reference u/s 153C and Relevant Search Year as the case may
be

If any approval is required before selection of cases for compulsory scrutiny under this category
or for issuing notice u/s 143(2), administrative approval (if any) can be taken offline (manually),
and the approval document may be uploaded in the assessment work-item later.

2.2 The cases pertaining to Parameters 1, 5, 6 and 7 of the Guidelines dated 11-5-2022 and
Parameter 2.2 of the revised Guidelines dated 03-06-2022, can be selected through the below
path in ITBA:

ITBA Portal > Assessment > Menu > Selection of Cases for Scrutiny

In respect of this Para 2.2, though entire procedure has been explained in the subsequent
pages of this Step-by-step Document in detail, however the below points must be noted
specifically by the ITBA users/AOs.

2.2.1 Selection of cases as per parameter 1 of Guidelines dated 11-05-2022, and Parameter
2.2 of Guidelines dated 03-06-2022 is available to all the users - whether JAOs, or the AOs of
Central and International Taxation charges. The directions contained in the Guidelines of the
Board may be followed by the ITBA users so that the cases can go to the respective assessing
officers who have to complete the assessment in these cases.
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In respect of parameter 2.2 of Guidelines dated 03-06-2022, it is also clarified that the Board - in
the Guidelines - has mentioned for selection of cases specifically for the AY 2021-22 only.
However, because time limit for filing ITR for the AY 2020-21 was extended to 31-5-2022,
therefore time to issue notice u/s 143(2) would be available for the ITRs for the AY 2020-21 filed
from 1-4-2021 to 31-5-2021 also. However, in the present ITBA functionality, no restriction has
been placed in the system, for selection of these cases. Therefore, for due caution, it is clarified
that the AOs may take note of this aspect that there is no restriction in the ITBA system code
restricting AY 2020-21; however, the AOs must ensure to take action as per the law and
Guidelines only.

2.2.2 Selection of cases as per Parameters 5, 6 and 7 of the Guidelines dated 11-05-2022
through the present ITBA functionality is available to the AOs of International Taxation and
Central Charges (IT and CC) only.

The cases under the said 3 parameters for the PANs lying with JAOs (i.e., other than IT and CC
charges) would be selected through NaFAC, for which, JAOs and hierarchy are to follow the
directions contained in the Guidelines, and further communications for the same as issued by
the NaFAC.

2.2.3 Inrespect of Parameter 3 of Guidelines dated 11-05-2022, which is regarding the cases
in which Notices u/s 142(1) calling for returns have been issued and in which no return has
been filed in response to Notice u/s 142(1) - it is clarified that in ITBA, such cases become the
assessment proceedings when the AOs/JAOs convert such cases into proceedings u/s 144 of
the Act. Thereafter, AOs/JAOs can upload the underlying information/documents. In view of this,
no separate functionality has been provided in ITBA on this count.

2.2.4 In respect of Parameter 4 of the Guidelines dated 11-05-2022, which is regarding the
cases in which Notices u/s 148 of the Act have been issued, the below clarification was sought
from the Board:

In respect of Sr. No. 4 of the Table of the impugned Guidelines, which is regarding the
cases in which Notices u/s 148 of the Act have been issued - in the view/understanding
of the ITBA team, the case in which a Notice u/s 148 has already been issued is itself an
Assessment proceeding. The issuance of Notice u/s 143(2) in such case if Return of
Income is filed by the assessee is a statutory requirement before completion of
assessment u/s 143(3). Therefore, this part of the Guidelines is not clear to ITBA team
{esp. in view of the fact that it is mentioned in the Guidelines that the Notice u/s 143(2) in
such cases is to be issued with the approval of PCIT/CIT, whereas the case has already
been selected u/s 147 after following the long procedure of sections 147 to 151 including
section 148A of the new re-opening provisions of the Income-tax Act, 1961}.

However, if this procedure has been provided intentionally for 147 cases, again, then it is
kindly intimated that in ITBA, Notice u/s 143(2) in 147 and 153A/153C cases can be
issued from the Assessment work-item, because the assessment work-items are already
created whenever Notices u/s 148/153A/153C are issued. Therefore, approval of
PCIT/CIT, if any, further required by the field formation can be obtained/handled offline
by the field formations - for which field formation may be guided. ITBA may also include
this in a step-by-step document which will be issued after the roll-out of the Compulsory
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selection functionalities in ITBA for this year - in case the Board/ITA Division clarifies that
this indeed is required to be done.

In response, the Board had clarified as under:

Requirement of administrative approval is a policy decision of CBDT. Further, guidelines
do not provide for approval for issue of notice u/s 143(2). Administrative approval is
required to be taken only for the purpose of selection of case for compulsory scrutiny. If
the workflow of approval of PCIT/CIT for compulsory selection of cases could not be
developed in ITBA, approval may be taken offline/manually, and approval document may
be uploaded in the assessment work item as suggested by the ITBA. Necessary
instruction in this regard may be included in step-by step document to be issued by the
ITBA Module after roll out of compulsory selection functionality

Thus, since there is no separate flow of approval possible in system for compulsory selection of
{or issuing notice u/s 143(2) in} the assessment work-items of cases u/s 147, therefore, for
getting any approval as stated in Parameter 4 of the Guidelines dated 11-5-2022, the field
formations may take any such approval as they deem fit for this purpose offline (i.e., manually)
and then upload the approval document in the relevant assessment work-item in ITBA.

Any further clarification regarding Parameter 4 may be obtained from the Board.

2.2.5. The below clarifications were also sought from the Board:

It may also be kindly clarified whether administrative approval of Pr CIT/Pr DIT/CIT/DIT
is also required for issuance of notice u/s 153A and 153C of the Act or the same is only
for issuance of notice u/s 143(2) of the Act. If approval is also required for issuance of
notice u/s 153A and 153C of the Act, then it is kindly intimated that presently, there is no
such approval workflow in ITBA, and providing the same would be very difficult keeping
in view of the time-constraints. Therefore, no changes are proposed to be made by the
ITBA team in the selection of cases u/s 153A or 153C, and the presently implemented
format of notice is proposed to continue to be used. However, if approval is mandatory,
then the field formations may also kindly be guided to take the same
offline/manually. ITBA may also include this in a step-by-step document which will be
issued after the roll-out of the Compulsory selection functionalities in ITBA for this year -
in case the Board/ITA Division requires this to be done.

In response, the Board has clarified as under:

The compulsory scrutiny guidelines dated 11.5.2022 provided for administrative approval
for compulsory selection of cases. Approval through offline mode is available.

In view of the above, if field formation wants to take any approval for issuance of notice u/s
153A, 153C, which is not available in ITBA systems then that can be obtained offline and the
same may be uploaded in the assessment work-item (which would be created after the
generation of the relevant notice u/s 153A, 153C).

2.2.6 Clarifications were also sought from the Board for the cases in which Search & Seizure
actions were initiated on or before 31-3-2021 and on or after 01-04-2021 for which the Board
has issued revised guidelines dated 3-6-2022. In these revised guidelines dated 3-6-2022
parameter 2 of original guidelines dated 11-5-2022 has been divided into two parts, i.e.,
parameter 2.1 and 2.2. The field formation may take the necessary action as per the revised
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guidelines accordingly, functionality for which has already been explained in the foregoing
paragraphs of this document.

2.2.7 In arare case, due to any difference in interpretations, if field formations consider any
other approval/approvals necessary in a case in compliance to the Guidelines and the same
has/have not been provided in the present ITBA system functionality in the opinion of the field
formation, then the same can be taken by field formations offline. Any such approval documents
should also be uploaded by the AOs in the respective assessment work-item in ITBA.)

Detailed Step-by-step Process of selection of Cases along-with ITBA
screenshots in respect of Parameters 1, 5, 6 and 7 of Guidelines dated
11-05-2022 and Parameter 2.2 of Guidelines dated 03-06-2022

Navigation: ITBA Portal > Assessment - Menu - Selection of Cases for Scrutiny

1) Select Notice u/s “143(2)” and “Compulsory Selection Through Approval radio button
under Basis of Selection.

2) Enter PAN and AY. All other details are auto populated.

E!‘ i TBA ~ Assessment A A A+ Welcome CHATURBHUJ SHARMA , WARD 2(4), FBD , AO Logout
£ INcoME TAX BUSINESS APPLICATION

Menu | I=Worklist -| MISReports .| Help .| FAQs
n Assessment Home Page (. | Selection of Cases for Scrutiny x|
Selection of Cases for Scrutiny

0 1. Only 20 requests can be submitted at a time

2 Select the row to saveisubmit

4 3 Forselection of cases for scruliny during the FY 2022-23 for search and seizure/requisition prior fo 01-04-2021 ufs 153(A/C) as per CBDT guidelines daed 11.05-2022 and S No. 2.1 of revised guidelines dated 03-06-2022. please follow the following path
Assessment Menu —= Selection u/s 1534 and Relevant Search Year OR Selection/Reference u/s 153C and Relevant Search Year as the case maybe.

@ 4 Forselection of cases for scrutiny as per CBOT guidelines dated 11-05-2022 and 03-06-22(except point 3 above), Select radio button Compulsory Selection Through Approval

I Notice Uis * (2) Selection Category * ) Compulsorfll @ Compulsory Selection Through Approval

PAN* * Name p Record Reason *
(in Rs.)

AHPPGE568B 202 - |22 IMESF-:FANDGUPTA 0200512021 0/06/202 Reason

Reason

Reason

Reason

Reason

Page[ 1 |of1 > m (1-5M4)
Add Row Delete Row
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3) Enter Date of Selection

4) Click Reason. Screen for Proposal for Scrutiny is opened. PAN, Name, AY and Limitation

date for Issue are displayed.

%) (i TBA~Assessment o noe

INCOME TAX BUSINESS APPLICATION

Menu | I=Worklist -| MISReports | Help | FAQs

IRl ssscssment vome Foge 1 | selection of Cases for Scrutiny )

Proposal for Scrutiny

Basic Details

BAN AHPPG6583B

Selection Details.
Calegory Compulsory Selection Through Approval
Limitation Date for Issue 30/08/2022

Reasons for Selection ©

Qb E BI US X x%|!

® 20182019 Income Tax Department, Government of India
Al Rights Reserved

UMESH CHAND GUPTA

Welcome CHATURBHUJ SHARMA , WARD 2(4), FBD , AO Logout

Select v

Select
Range Head

PCIT/CIT/PDIT/DIT

- | Format

Powered By TATA Consultancy Services
Best Viewed in 1366 x 768 Resolution with Google Chrome (version 43)

5) Enter the Selection details (i.e. Approving Authority and Reasons for Selection).
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i TBA ~ Assessment A- A A+ Welcome CHATURBHUJ SHARMA , WARD 2(4), FBD , AO Logout
£ Income TAx BushEss APPLICATION

=Worklist |  MIS Reports Help

Assessment Home Page | Selection of Cases for Scrutiny x|

Criteria For Compulsory Manual Selection
Basic Details

PAN Hame UMESH CHAND GUPTA g 2021 |- |22
Select reason(s) for scrutiny(ITR Filed during financial-Year 2021-22)

S.No () Reason Reason Description Remarks Amount(in Rs.)
Code

Gases pertaining to survey u/s 1334 of the Income-tax Act, 1961C Act)-
Retums filed for the assessment year relevant to the previous year in which
survey was conducted under section 1334 of the Act subject to exclusion
below: Exclusion: Cases, where fallowing condifions are satisfied, are
excluded from selection for compulsory scrutiny: 1. books of accounts,
documents, efc. viere not impounded: 2. retumed income (exciuding any
disclosure of hitherto undisclosed income made during the Survey) is not
less than refumed income of preceding assessment year, and 3. assesses
has not retracted from the disclosure referred to in point 2 above.

Assessments in cases anising from Search & seizure actions/requisitions w's
132/132A conducted on of after 01.04.2021, for retuens pertaining to A Y.
202122 (Reference CBDT instruction 03-06-22).

Gases related to registration/approval under various sections of the Act
such as 124, 35(1)( ), 10(23C), etc- Cases where
registration/approval Under various sections of the Act, such as section 124

(1{iViia)iin). 10(23C), ete. have not been granted or have been
cancelled/withdravm by the Competent Authority. yet the assesses has been
found to be claiming taxexemplion/deduction in the retum. However, where
such orders of withdrawal of registration/approval have been reversed/set-
aside in appellale proceedings, those cases will nof be selected under this
clause.

Cases involving addition in an earlier assessment year(s) on a recuring
issue of law or factand/or law and fact- Where the addition in an eariier
assessment year(sjon a recurring issue of law or fact and/or law and
fact(including transfer pricing issue)is: a. exceeding Rs.25 lakhs in eight
metro charges at Ahmedabad, Bengaluru,

Chennai Delhi Hyderabad Kolkata,MumbaiandPune; b. exceeding Rs.10
13kNs in charges ofher than eight metro charges: and where such an
addition: 1. has become final, as no further appeal has been preferred
against the assessment orderor 2. has besn upheld by the Appellaie
Authoritiesin faver of Revenue; even if further appeal of assessee is
pending.against such order

Cases relaled to specific information regarding tax-evasion - Cases. in
respect of which: {a)specific information poinfing out ax-evasion for the
relevant assessmenl year is provided by any law-enforcement agency

(bjthe retum for the relevant assessment year is fumished by he assessee.

e

6) Click Save to save the data successfully. To attach any supporting document, click
Attachment.

i TBA ~ Assessment Welcome CHATURBHUJ SHARMA , WARD 2(4), FBD , A0 Logout
£ Income Tx Business APPLICATION

MIS Reports
- Assessment Home Page | Selection of Cases for Scrutiny x|

x| GANGADHAR OJHA
@ AST0110005 : Proposal Details have been saved successfully

Selection Det
Category Compulzory Selection Through Appravel Approving Authortty PCITICITRDITOIT
Limitation Date for lssuz 30M6/2022

Reasons for Selection *

Q by B I USx x

Cases pertaining to survey ufs 1334 of the Incorne-tax Act, 1961 CAct]):- Returns filed for the assessment year relevant to the previous year in which survey was conducted under section 1334 of the Act subject to exclusion
below: Exclusion:Cases, where following conditions are satisfied, are excluded from selection for compulsory scratiny:1. books of accounts, documents, etc. were not impounded; 2. returned income (excluding any disclosure
of hitherto undisclosed incorme rmade during the Survey) is not less than retumed incorme of preceding assessment year, and 3. assessee has not retracted fror the disclosure referred to in point 2 above. |

Agsessments in cases arsing from search & seizure actionsfrequisitions ufs 132432A conducted on or after 01.04.2021, for retuens pertaining to AY. 2021-22. (Reference CBDT instruction 03-06-22).,

Able to edit

7) Click Back to go back to Selection Screen.
8) Select the row(s) and click Save Draft to save the case as draft selection or click Submit to
submit the case for creating pendency for approval of relevant approving authority selected.
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(i TBA ~ Assessment A A A% Welcome CHATURBHUJ SHARMA , WARD 2(4), FBD , AQ Logout
INCOME TAX BUSINESS APPLICATION

= i | M™SReports | Help | Faos

IRl #ssessment Home Page - ( Selection of Cases for Scruting )

W T

Assessment Menu - Selection uis 1534 and Relevart Search Year OR Selection/Reference wis 153 and Relevant Search Vear as the case mayhe
0 4. For selection of cases for scrutiny as per CBOT guidelines dated 11-05-2022 and 03-06-22(except poirt 3 shove), Select radio button Compulsory Selection Throush Approval.

Motice U/s* 143(2) Selection Category * Compulisary  (® Compulsory Selection Through Approval

Draft List of Selected Scrutiny Cases
_L__PAN* A Name Acknowledgement No.  ReturnFillingDate  Returned Income  Section  Limitation Date for  Date of Manual to System Record Reason *
{inRs.) Issue Selection *

AABPOR32ER 2021 - 22 GANGADHAR OJHA 1008557 60160421 160412021 126293080 139(1) 30062022 010672022 - Reason

Reason
Reason
Reason
Reason

Page| 1 |of1 » w1 (1-5/4)

Add Row Delete Row

oot

Welcome CHATURBHUJ SHARMA , WARD 2(4), FBD , AO Logout

g'lz (1 TBA ~ Assessment A A Av

Income Tax Business APPLICATION

| Worklist |  MIS Reports Help

-\ Assessment Home Page

Submitted Successfully
@ 107y 20 resussts can b submited ol a tme

0 2. Select the row to save/submit

0 3. For selection of cases for scrutiny during the FY 202223 for search and seizureftequistion prior to 01-04-2021 uis 153(A0C) as per CBDT guidelines dated 11-05-2022 and S Mo, 2.1 of revised guidelines dated 03-06-2022, pleaze follow the folloving path

Assessment Menu - Selection uis 1534 and Relevart Search Year OR Selection/Reference w/s 153C and Relevant Search Vear as the case maybe

@ 4. For selection of cases for scrutiny as per BDT guidelines dated 11-05.2022 and 03-08-22(sxcept point 3 aliove), Select radio button Compuisory Selection Through Approval

Motice U/s* 143(2) Selection Category * Compulsary ®) Compuisory Selsction Through Approval

Draft List of Selected Scrutiny Cases
Date of Manual to System Record Reason *

Acknowledgement No.  Return Filling Date  Returned Income  Section  Limnitation Date for
{inRs.) Issue Selection *

S.No L PAN® AY®

Reazon

Reaszon

Reason

+ Selection of Case u/s 143(3) — Workitem

1) On Assessment Home Page, Go To Worklist. All the cases pending for approval are
displayed.
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El" i TBA ~ Assessment Welcome PRAVEEH KUMAR ARORA , RAHNGE-2, FARIDABAD , RAHGE Logout

IncomE Tax Business APPLIGATION
| iSWorklist | MISReports | Help
- Assessment Home Page | Worklist x|
Worklist

0 Click on Subject to take action onWorklist

Search Criteria
View ® wirklist O Status Moritar Display worklist based on Request Type

Subject Select v From PANITAN
AV . Pending Since 5 Priority Flag

Last Assessee Response Date |, TE 75 Assessee Response Status Assessee Read Status

Refund Status Select

==
Delegate Mark As Priority

Select Proceedings

S.No Request Type Subject From PAN/TAN Name Limitation Pending Action Required

Date/Compliam Since
Date
1 Selection of Case for Scrutiny Selection of Case ws 143(3) 'MRD 204), FBD AABPOBI2SR GANGADHAR OJHA 2021-22 0062022 17M06/2022 Submitte for Approval

2) Click the subject Selection of case u/s 143(3). Workitem for the same is opened.
Request details are displayed.

(2) (i TBA~ Assessment A A A+ Welcome PRAVEEN KUMAR ARORA, RANGE-2, FARIDABAD , RANGE Logout
Income TAX BusiEss APpLICATION

Menu | iSworklist | MSReports | Heln | FaQs

- Assessment Home Page  Worklist | Selection of Case u/s 143(3} »|

Selection of Case u/s 143(3) Return to Workist

Request Details
Request ID 100000000230295 Subject Selection of Case wiz 143(3) Inttiation Dete 17062022
e ASBPOBI25R hlarme GANGADHAR OJHA A 2021-22
Section 143(3) Maotice Limitation Date 30062022 WYARD 2(4), FBD

Status Pending Pending Since AT 062022

Reasons for selection i tachments Case HotingsHistory

Workflow Hotings

SeekRequest Information m Send Back

3) Flow of approval is explained below:
» Range Head Level (Request submitted by AO):
o Click Reasons for Selection. Screen for Proposal for Scrutiny is opened. Details
entered by AO at the time of submitting the case for approval are displayed to Range
Head in non editable mode.

Click Attachments to view the documents attached by AO or attach further documents.
Click Case Notings/History to view the workflow movement history.
Range Head has 2 options:
* |n case Range Head submits the case to PCIT/CIT:
e Select whether the case is Recommended as Yes or No and

enter Recommendation Remarks. Click Save to save the
details.

Enter workflow notings and click Submit to submit the case to
PCIT/CIT for approval or further recommendation (depending
on the approving authority).
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e Request is submitted and displayed in the worklist of
PCIT/CIT.

§ } i TBA ~ Assessment

Welcome PRAVEEH KUMAR ARORA , RANGE-2, FARIDABAD , RANGE Logout
INCOME TAX BUSINESS APPLICATION

Menu Worklist MIS Reports Help FAQs
Bl 2ssesment Home Page ® Worklist (| Selection of Case u/s 143(3) ) |_Reasons for selection x)
Proposal for Scrutiny

Returnio Wiorkitem
Basic Details
PAN AACHIG090D MName BUHARI HOLDINGS PRIVATE LIMITED o 2021 |- 22

Selection Details
Catenary Compulsory Selection Through Appraval Approving Authorty PCITICITADITDIT ¥
Reasons for Selection *

Q

KA
'y

Cases pertaining to survey u/s 1334 of the Income-tax Act,1961(Act):- Returne filed for the assessment year relevant to the previous year in which survey wag conducted under section 1334 of the Act subject to exclusion
below: Exclusion:Cases, where following conditions are satisfied, are excluded from selection for compulsory scruting:1. books of accounts, docurents, ete. were not impounded;2. returned income (excluding any disclosure

of hitherto undisclosed income made during the Survey) is not less than retumed income of preceding assessment year; and 3. assessee has not retracted from the disclosure referred to in point 2 above,
Azsessments in cases atising from search & seizure actions/ ufs 1321324 |

1 on or after 01.04.2021, for retuens pertaining to A Y. 2021-22. (Reference CBOT instruction 03-06-22).,

{ ) i TBA ~ Assessment

A A AT
INCOME TAX BUSINESS APPLICATION

Welcome PRAVEEN KUMAR ARORA , RAHGE.2, FARIDABAD , RAHGE Logout
MISReports |  Help | FAQs

Bl #ssesement Home Page ©  Workiist () | Selection of Case u/s 143(3) ) | Reasons for selection x)

@ ASTO110005 : Proposal Details have been saved successfully

KA
'y

Cases pertaining to survey u/s 1334 of the Income-tax Act,1961(Act):- Returns filed for the assessment year relevant to the previous year in which survey was conducted under section 1334 of the Act subject to exclusion
below: Exclusion:Cases, where following conditions are satisfied, are excluded frorn selection for compulsory scruting:1. books of accounts, docurnents, ete. were not irmpounded,2. returned income (excluding any disclosure
of hitherto undisclosed income made during the Survey) is not less than retumed income of preceding agsessment year, and 3. assessee has not retracted from the dizclosure referred to in point 2 above.

Assessments in cases arising from search & seizure actionsfrequisitions u/s 1321324 conducted on or after 01.04 2021, for retusns pertaining to A Y. 2021-22. (Reference CBOT instruction 03-06-22)

Able to add more Reasons

Range Head
Recommended * ® vas (Mo Recommendation Date * 17082022 Ej
Recommenciation Remarks *
Sample

& ] [Emem |
In case Range Head sends back the case to AO:
e Enter workflow notings and click Send Back.

AO user provide Clarification: Edit the selection reason or provide clarification through

entering remarks in workflow notings and click Submit. Request is submitted to Range
Head for approval or further recommendation.
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sl; (i TBA ~Assessment

Welcome PRAVEEH KUMAR ARORA , RANGE-2, FARIDABAD , RAHGE Logout
Income Tax Busingss AppLicaTion

forklist |  mSReports | Hep | Fraos -

Confirmation

o Are you sure you want to submit?

sl; i TBA ~ Assessment

Welcome PRAVEEH KUMAR ARORA , RANGE-2, FARIDABAD , RAHGE Logout
IncomE Tax Busingss AppLIGATION

i=worklist | MISReports | Help | FaOs -

»

@ Request Submitted Successfully

Return to Worklist
REQUEST DETalls

Request I

100000000230212 Subject Selection of Case u/s 143(3) Initistion Date 15/062022
PaN A&CHIE0I0D Hame: BUHARI HOLDINGS PRIVATE LIMITED A 2021-22
Section 143(3) hlatice Limitation Date 30062022 WARD 2(4), FED
Status Pending Pending Since 156/2022

Workflow Notings

Sample by Range

Seek/Request Information

» PCIT/CIT Level (Request submitted by Range Head):

o Click Reasons for Selection. Screen for Proposal for Scrutiny is opened.

Details entered by AO and Range Head at the time of submitting the case
for approval is displayed to PCIT/CIT in non editable mode.
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§IE (i TBA ~ Assessment

Income Tax BusiNgss APPLIGATION

Welcome HEEHA KUMAR, CIT, FARIDABAD , DITEXMP Logout
|  mISReports

Bl ssessment Home Page 0 | worklist
Selection of Case ufs 143(3)

Return to Worklist
Request Details
Reguest D ]

100000000230212 Subject

Selection of Cage uis 143(3)

Iniation Date
FaN

ABCHIEN90D hame BUHARI HOLDINGS PRIVATE LIMITED AV 2021-22
Section 143(3) Hlotice Limitation Dete 3006/2022

RANGE-2, FARIDABAD
Status Pending

Pending Since 17062022

Reasons for selection ttachments Case Hotings History
Workflow Notings

SeekiRequest Information m | Send Back

{l} (i TBA ~ Assessment

Income Tax BusiNgss APPLIGATION

Welcome HEEMA KUMAR, CIT, FARIDABAD , DITEXMP Logout
i MIS Reports | Help

Bl #ssossment Hame Page 0 | warklist (4 | Selsction of Gase ufs 143(3) () | Reasans for selection %)
Proposal for Scruting

Return to Warkitem
Basic Details
[

AACHIE0900 Name

BUHARI HOLDINGS PRIVATE LIMITED: A 2021 |- |22

Selection Details
Category

Campulzory Selection Through Approval Approving Authority * PCITICITRDITDT v
Feasons for Selection *

Q

RA
2y

Cases pertaining to survay ufs 1334 of the Incorne-tax Act, 1961 (Act]- Returns filed for the assessment year relevant to the previous year in which survey was conducted under section 133A of the Act subject to exclusion
below: Exclusion:Cases, where following conditions are satisfied, are excluded from selection for compulsory scruting:1. books of accounts, documents, etc. were not impounded;2. returned income (excluding any disclosure

of hitherto undisclosed income made during the Survey) is not [ess than returned income of preceding assessment year; and 3. assessee has not retracted from the disclosure referred to in point 2 above.,
Assessments in cases arsing from search & seizure actionsireq ufs 13201324 |

| on or after 01.04.2021, for retuens pertaining to AY. 2021-22. (Reference CBODT instruction 03-08-22).,

O

Click Attachments to view the documents attached by AO and Range
Head or attach further documents.

Click Case Notings/History to view the workflow movement history.
PCIT/CIT has 2 options:

In case PCIT/CIT approves/rejects the case:

e Select whether the case is Approved as Yes or No and enter
Approval/Rejection Remarks. Click Save to save the details.
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El’: i TBA ~ Assessment A A A Welcome HEEHA KUMAR, CIT, FARIDABAD , DITEXMP Logout

IncomE Tax Busingss APPLIGATION
Menu | z=workiist | MISReports | Heln | FaGs

BBl #ssessmentHome Page | warklist (| Selection of Case /s 143(3) () |_Reasons for selection x)
ot hitherto undisclosed income made during the Survey) s not less than returned income of preceding assessment year, and 3. assessee has not retracted trom the disclosure reterred to in point 2 above. |
Assessments in cases arising from search & seizure actionsfrequisitions /s 132/132A conducted on or after 01.04.2021, for retuens pertaining to A.Y. 2021-22. (Reference CBDT instruction 03-06-22).,

Able to add more Reasons

Range Head

Recommended * Recommenciation Date * 17me0zz |2

Recommencdiation Remarks *
Samplz

Appraved * Date of Approval * 17menoze |

ApprovalRejection Remarks *
Sample Approved

m Attachments:

Enter workflow notings and click Approve/Reject (Depending
on Yes/No selected in Selection Details Screen)

In case Approve is clicked, then - after generation of ‘Print
Approval’ _document, pendency is created for notice
generation u/s 143(2) for the AO in Generate Notice to
Initiate Proceedings screen of the AO, and the approval
work-item is closed. PCIT User will be directed to ‘Print
Approval’ screen to generate the ‘Print Approval’ document.
User will need to click on Generate button. Please note that
unless the process of “Generate” button in this “Print Approval”

screen is completed, the approval work-flow is not completed,
hence PCIT office/user needs to take care to ‘Generate’ the
‘Print Approval’ document in order for the approval process to
be completed.

(%) (I TBA~Assessment Py Welcome HEEHA KUMAR, CIT,FARIDABAD , DITEXMP Logout
INcOME TAX BUSINESS APPLICATION

Menu | iSworklist |  MSRepots | Help | FaOs
- Assessment Home Page | worklist ) | Selection of Case ufs 143(3) ) |_Print Approval x|
In case Send Email is selected, Email delivery status will be available the next day under View/Enter Dispatch Detail and Case History/Notings History > Sent Er
Print Approval

Assessee Details

Return To Workitem

@ The email wil be sent from the desionation emal address.
0 It you wish 1o sdt your office details, click here

PAH AACHIBIS0D BUHARI HOLDINGS PRIVATE LIMITED iewslEdlt Communicstion Detels

Send Email @ Primary Email Send CC @ Email Copy To @

Send through Speed Post (® Send through Hormal Post

0 Draft documert is displayed below. Click on 'Generate’ to generate the letter/noticeorder

Davwrload fils here
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(2) (ITBA~Assessment A A A+ Welcome HEEHA KUMAR, CIT,FARIDABAD , DITEXMP Logout
SE% Income TAx BUSINESS APPLICATION

Menu | ESworklist | WMISReports | Heln | FAGs

Bl ssessment Home Page © | warkiist () | Selection of Case u/s 143(3) | Print Approval ) [

@ RequestApproved § fully
@ Generated successfully.Click on 'Download file here' to download the generated letter/notice/order
nSsessee Dera

Return ToWorkitem

0 The email will be sent from the designation email address
& 1t you wish to edt your affice details, click here
PAN AACHIE0S0D BUHAR! HOLDINGS PRIVATE LIMITED WimerlEelt Communicstion Detals

Send Email @ Primary Email Send CC @ Email Copy To @

Send through Speed Post (® Send through Hormal Post

@ Draft document is displeyed below. Click on ‘Generate' to generats the Istter/notiosiorder

Downioad file here

¢ In case Reject is clicked, then case is rejected and workitem is
closed.
= |n case PCIT/CIT sends back the case to Range Head:
¢ Enter workflow notings and click Send Back.
¢ Range Head has 2 options:

o Provide Clarification: Edit the recommendation
remarks and Recommendation given as Yes/No or
provide clarification through entering remarks in
workflow notings and click Submit. Request is
submitted to PCIT/CIT for approval or further
recommendation.

Send Back the case: Enter the workflow notings and
click Send Back. Request is sent back to AO for
further clarification.

Generation of Notice u/s 143(2) for Selected Cases:

On Assessment Home Page, Go To Menu -> Generate Notice to Initiate
Proceedings

Select the section and click Search. All the scrutiny selected cases pending for
notice generation u/s 143(2) are displayed based on the section selected.

To search the pending cases on any other parameters, enter search parameters
and click Search.
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€l} (i TBA ~ Assessment

Welcome CHATURBHUJ SHARMA , WARD 2(4), FBD , AO Logout
Income Tax BusiNess APPLIGATION
|  MISReports | Help | Fa0s
IRl #sscssment Home Fage ) ( Generate Notice to Initiate Proceedings <)
Generate Notice to Inifiate Proceedings

0 For Regenerating Motice oo to List of Motices Orcers and Letters Screen

Search Criteria

Selection Period E Category *

Compulsory Selection Through Sparoval ¥ P

Section * 14302) & Lititation Date for lssuz

Disposs Early

® Pending for Notice Generation () Manual To system () Motice Alrsacy Generated () Cancellation

List of Cases Selected for Assessment

Category Limitation Date for Date and Time of attending *  Communication Address @ \iew Reason
Issue

Compulsary
BUHARIHOLDINGS 4 BUHARI TOWERS JMOORES ROAD, ,, CHENNAI,
PRIVATE LMITED 20222 iz‘:zf; Through | 300672022 Tarmil Naclu India 00006 4

Compulsory
JAMALUDDIN 2021-22 | Selection Through | 30M62022

DABYAPALIROAD, FARDABAD, Haryana 121001 Ef
Approval

Wiew Reazan

nmert of India

e Select View Reason to view the reason due to which case is selected.
ELLQEE:ﬂiSEELS\cTSP Y Viclcome CHATURBHU) SHARMA , WARD 2(4), FBD , AO Logout
Menu | iSworklist | MSReports | Hep | F0s
-l Assessment Home Page :@ | Generate Motice to Initiste Procsedings :@- M -
Proposal for Scrutiny

Basic Details

PAR AACHJE080D BUHARI HOLDINGS PRIVATE LIMITED

Selection Details

Approving Authority * PCTCITROTODN v

Reason for Selection

LY
s

Cases pertaining to survey u/s 1334 of the Income-tax Act,1981(Act?:- Returns filed for the assessment year relevant to the previous year in which survey was conducted under section 1334 of the Act subject to exclusion

below: Exclusion:Cases, where following conditions are satisfied, are excluded from selection for compulsory scruting:1. books of accounts, documents, ete. were not impounded; 2. returned income (excluding any disclosure
of hitherto undisclosed income made during the Survey) is not less than returned income of

Assessments in cases arising from search & seizure actions/r ufs 13241324 |

L ment year, and 3. hag not retracted from the disclogure referred to in point 2 above.,
i on or after 01.04.2021, for retuens pertaining to A Y. 2021-22. (Reference CBDT instruction 03-08-22).,

Range Head

Recommendsd * Recommendstion Date * P - |
Recommendation Remarks *
Sample

ciTpcIT

Appraved * Date of &pprovel * 17mee0zz |l

Approvel Rejection Remarks *
sample Approved

Attachments

mert of inclia

There are two ways to generate notice u/s 143(2)

> Select “Pending For Notice Generation” (i.e. through system) and click
Search

o Enter the Date and Time of Attending in case of section 143(2) and click
on edit icon to edit the communication address.
o Select the cases through check box(es):

Click Preview or Save Draft to view the draft notice u/s 143(2) of first
case selected.
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‘) /i TBA ~ Assessment

Income Tax Busingss APPLIGATION

Worklist - | MIS Reports
IEW ssscssment Home Page | Generate Notice to Initiate Proceedings )
Generate Notice to Initiate Proceedings

Welcome CHATURBHUJ SHARMA, WARD 2(4), FBD , AO Logout

0 For Regenerating Nofice go to List of Nofices, Orders and Letters Screen

Search Criteria

Selection Period = ™= Category *

From Date EE | To Date Compulsory Selection Through Approval PAN AACHJB030D

Section * a3y v v B Limitation Date: for lssue

Dispose Early

(@) Pending for Notice Generation () Manual To system () Notice Already Generated () Cancellation
List of Cases Selected for Assessment

J PAN Name AY Category Limitation Date for Date and Time of attending Communication Address © View Reason
Issue *

AACHJEDI0D BUHARI HOLDINGS PRI\ | 202122 Compulsory Selectio | 30/08/2022 30/062022 125800 PM [, | 4 BUMARI TOWERS MOORES ROAD. _ cHE | View Reason

Page of 1

Digitally Sign Documents/ Central Dispatch Details

[ Glick to sign the selected documents digitally after generation @

() Send through Speed Post (@ Send through Mormal Post

118-2019 Income Tax Department, Government of India
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Click Generate Notice to generate the notice u/s 143(2). Selected
cases will go in gueue for notice generation in bulk.
@ i TBA ~Assessment A A A+ Welcome CHATURBHUJ SHARMA, WARD 2(4), FBD , AQ Leacut

Income Tax BusiNgss APPLICATION

Menu | i=Workiist -| MISReports | Help | FAQs

IEW “ssessment Home Page ) | View/Download Notice/Letter/Order ) [

View/Download- Order/Letter/Notice

& If Status is ‘Generation Failed', please generale Notice/Letier/Order again
(@ Documents generated by me or my HQRs () Documents generated by other users for PAN under my jurisdiction (") Documents of Hierarchical Users PAN Hierarchy
Search Criteria
Module Assessment PANTAN Assessment Year

Category -~ Dacument Name select - Date of Generation

=
‘Search Results

S.No  PAN/TAN Name AY Date of Document Name  No. of Document No Status Download View Attachments Case
Generation Order/Letter/Notic History/Notings

Attachments

Pagem of 1

= [ 13062022

p ITEAJASTIS/143(2V2022-
AHPPGBS338 | UMESH CHAND GUPTA 202122 | 17/082022 Notice ufs 143(2) 1 23/1000465747(1] Generated

AEKPC241SF | SURESH CHAND 202122 | 170612022 Notice uls 143(2) 1 IESOASTI SR S P

23/1000465728(1) Generated Download

Once the notice is generated, pendency will be removed from the list of cases pending
for notice generation and pendency will be created in the worklist of AO for passing the
order u/s 143(3).
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/i TBA ~ Assessment Welcome CHATURBHUJ SHARMA . WARD 2(4), FBD , AO Loaout
IncomE Tax Business APPLIGATION

MIS Reports
Home Page (| View/Download Notice/Letter/Order ) | Worklist x)

Worklist

0 Click on Subject fo take action on Workiist

Search Criteria

View @ warklist (O Status Monitor Display worklist based on @an OPAN O TAN Request Type Select

Subject Select From PANTTAN AHPPGES85E
AY Pending Since Priority Flag Select

Last Assessee Response Date From Assessee Response Status Select Assessee Read Status Select

“Refund Status Select

=u
Mork s Prcty

Select Proceedings

S.No OJ Request Type Subject PANTAN Limitation Pending Since  Action Required
Date/Compliance
Date

] uls 143(3) VWERD 2(4), FED = AHPPGGE588B UMESH CHAND GUPTA 2021-22 31/03/2023  17/06/2022 Pending for Income Computation

Pagem o1

{l; (i TBA ~Assessment

Welcome CHATURBHUJ SHARMA, WARD 2(4), FBD , AQ Logeut
Income Tax Busingss APPLICATION
=Worklist |  MIS Reports. Help
Bl #ssessment Home Page © View/Download Notice/Letter/Order 1 Worklist (- _Assessment Proceeding ) [+
Assessment Proceeding

Returm to Worklist

Request Details

RequestID 100000000230313 Subject Assessment Proceeding uls 143(3) Initiztion Date 17/06/2022

PAN AHPPG6588B Name UMESH CHAND GUPTA 202122

Section 1433) Limitation Date of Order | 31/03/2023 From WARD 2(4), FBD

Pending Since 17/06/2022 Status Pending Limited Scruting Flag No

TP Risk Parameter No Fraud PAN

Selection Reason m Initiate Other Actions Case History/Notings. m Feedback Generate Draft Order u/s 144C Income Computation Tax Computation Manual Order Upload
Seek Information Enter Assessment Order Details

Workflow Notings

Enter Remarks

4
Direction u/s 144A

Whether any direction uis 1445 I

| [ o

018-2019 Income Tax Department, Government of India Powered By TATA Consultancy Services
Al Rights Reserved Best Viewed in 1366 x 763 Resolution with Google Chrome (version 43)
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